User Manual
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Product contents / device parts
1

Connecting components for the cutting unit

2

Rotary trimming unit

3

Cutter bar

4

Cutting head guide rail

5

Blade head in starting position

6

Control knob for adjusting the rotary blades

7

Guillotine with handle

8

Paper clamp with blade guard

9

Guillotine locking device

10 Markings for standard formats and cutting angles

General information

General information
Reading and storing the user manual
This user manual accompanies this 2 in 1 office cutter. It contains important information on start-up and handling.
For improved readability, the 2 in 1 office cutter will be referred to only as
the “office cutter” below.
Before using the office cutter, read the user manual carefully. This particularly applies
for the safety notes. Failure to heed this user manual may result in severe injury or
damage to the office cutter.
Store the user manual for future use. Make sure to include this user manual when
passing the office cutter on to third parties.

Explanation of symbols
The following symbols and signal words are used in this user manual, on the office
cutter or on the packaging.

WARNING!

This signal symbol / word designates a hazard with
moderate degree of risk which may lead to death or
severe injury if not avoided.

NOTICE!

This signal symbol / word warns against potential
damages to property.

This symbol provides you with useful additional information
regarding operation or handling.

Read the user manual.
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Safety

Safety
Proper use
The office cutter is only designed for cutting paper and card. It is only intended for
private use and not suitable for commercial purposes.
Only use the office cutter as described in this user manual. Any other use is deemed
improper and may result in damage to property or even personal injury. The office
cutter is not a children’s toy.
The manufacturer or vendor accepts no liability for damage caused by improper or
incorrect use.

Safety notes
WARNING!
Risk of injury!
-

The guillotine blade is extremely sharp!
Never hold the blade by the trimming edge – always use the handle!
The blade of the rotary cutter is extremely sharp!
Do not touch the blade when the safety lock is open and the guide
rail is in the upper position!
The office cutter is not a toy. If used improperly there is a risk of		
considerable physical injury, particularly cuts.
Check that the cut protector is firmly in place.
None of the safety features should be removed.
If the resistance of the guillotine changes so that the blade falls 		
back of its own accord into its initial position, tighten the screw on
the guillotine‘s fulcrum.
Check that the cut protector is firmly in place.
None of the safety features should be removed.
If the resistance of the guillotine changes so that the blade falls
back of its own accord into its initial position, tighten the screw on
the guillotine‘s fulcrum.
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Safety

- Do not cut more than the specified quantities of paper (with other
materials or thicker paper and card, always run a test with just 1 		
piece).
- Do not cut textiles, food or similar materials.

WARNING!
Risk of crushing!
While the rotary cutter is being unfolded into its operating state,there is a
risk of crushing!

WARNING!
Danger for children and persons with impaired physical, sensory
or mental capacities (e.g. partially disabled persons, older
persons with reduced physical and mental capacities) or lack of
experience and knowledge (e.g. older children).
- This office cutter may be used by children from the age of eight
as well as persons with impaired physical, sensory or mental
capacities or those lacking experience and knowledge if they
are supervised or have been instructed in how to safely use
the office cutter and have understood the risks associated with
operating it. Children must not play with the office cutter.
Cleaning and user maintenance must not be performed by
unsupervised children.
- Keep children under eight years of age away from the office cutter.
- Do not allow children to play with the packaging wrapper.
Children may get caught in it when playing and suffocate.
- Keep the office cutter away from pets.
- Clearly advise other users of the risks.
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First use

First use
Checking the office cutter and product contents
NOTICE!
Risk of damage!
If you are not cautious when opening the packaging with a sharp
knife or other pointy object, you may quickly damage the office cutter.
- Therefore, be very careful when opening.
1. Take the office cutter out of the packaging.
2. Check whether the office cutter or the individual parts exhibit damage. If this
is the case, do not use the office cutter. Contact the manufacturer at the service
address specified on the warranty card.
3. Check to make sure that the delivery is complete (see fig. A, page 3).

Connecting, disconnecting and storing
Connecting the cutting units
- In order to connect the two cutting units, set the guillotine on a level base.
- Keep the rotary cutter vertical (at 90°) to the guillotine (Fig. 1, page 10) and
insert it into the connecting components a the guillotine.
- Fold the rotary cutter down to the left.
- The cutting units are now ready for use and safeguarded.

WARNING!
Risk of crushing!
- While the rotary cutter is being unfolded into its operating state,
there is a risk of crushing!
- Possible risk of crushing while connecting and unfolding the 		
cutting units for operation!
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Operation

Disconnecting the cutting units
- To disconnect the cutting units, lift the rotary cutter until it is vertical (at 90°) to
the guillotine (Fig. 1, page 10) and remove the unit from theconnecting 		
components.
Note: The cutting units may only be disconnected or connected
at an angle of 90°.

Storing the office cutter
To store the office cutter, you may fold it down to save space. To do this, fold the
connected rotary trimming unit down onto the guillotine unit. The rotary
trimming unit snaps cleanly into place on the catches of the guillotine and is now
safely locked for transport (Fig. 1, page 10).

Operation
How to cut with the guillotine cutter
1. The guillotine cutter 7 is located on the right-hand side of the machine. The
safety lock is located under the handle of the guillotine cutter. Unlock the
blade by pushing the locking slide bar 9 carefully away from the handle to
the right. Use the handle to raise the blade.
2. Place the material (paper or similar) into the correct position under the blade
guard. The measuring gauge on the lateral stop shows you the correct cutting
width. Fix the material that is to be cut in place using the paper clamp 8 .
Tip: Before you cut your final material, perform a few test cuts using
other pieces of the same material.
Attention: While using the guillotine, never cut more than a max.
of 10 sheets (80 gsm paper) together.

NOTICE!
Attention! Important!
Press the paper clamp 8 firmly downwards, thus fixing the paper in
the desired position. To cut the paper, now push the guillotine down
from top to bottom in one movement.
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Operation

WARNING!
Risk of injury!
Your hands should not be between the blade guard
guillotine!
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How to cut with the rotary cutter
1. The rotary cutter

2

2. Push the blade head

is located on the left-hand side of the unit.
5

into the starting position.

3. Set your desired cutting mode (straight, wavy cut or perforation) by turning
the adjustment knob 6 (Fig. 3, page 10).
Tip: Before you cut your final material, perform a few test cuts using
other pieces of the same material.
Attention: Never cut more than a maximum of three sheets
(80 gsm paper) together for a wavy cut or a perforation and
never more than a maximum of 10 sheets (80 gsm paper)
together for a straight cut.
4. Place the material (paper or similar) into the correct position under the guide
rail 4 . The measuring gauge shows you the precise cutting width.
5. In order to cut the material, move the blade head
pressure along the guide rail (Fig. 3, page 10).

5

using firm, even 		

6. If you wish to operate the rotary cutter separately, separate the two units and
proceed as described from onwards.

Changing the cutting options
With the rotary cutter, it is possible to produce straight or wavy cuts, as well as
perforations. (Delivery setting: straight cut).
- By turning the control knob 6 , you can set your desired cutting mode –
straight, wavy cut or perforation.
- Take care to ensure that the control knob 6 is located under the symbol for
the desired cutting mode on the blade head (Fig. 3, page 10).
- Now you may continue to use the rotary cutter as described in “How to cut with
the rotary cutter“.
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Operation

Attention: Changing your desired cutting mode is only possible if the
blade head is located in starting position.

Changing the cutter bar
- After frequent use of the rotary cutter, the cutter bar 3 may wear out. In this
case you can rotate the cutter bar 3 .
- To do this, firstly move the blade head 5 back into the starting position.
- Loose the screw on the cutting head guide rail with a screwdriver to remove
the blade head or cutter bar.
- Then lift the guide rail 4 in the centre to release it from the catches. At the
gap in the centre of the base, you can lift and remove the cutter bar (Fig. 4).
- Rotate the cutter bar 3 either 90° through its own axis or 180° through the
transverse axis (Fig. 4).
- Reassemble the rotary cutter, firstly by inserting the rotated cutter bar 3 into
the gap underneath the blade head, which is in the starting position.
- After that, introduce the guide rail 4 into the catches on the opposite sides
and press it back into the guide track. After changing the blade head or cutter
bar please necessarily fasten the screw on the cutting head guide rail with a
screwdriver!
- You may now continue cutting.
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Cleaning

Cleaning
NOTICE!
Risk of damage!
Improper handling of the office cutter may result in damage to the
office cutter.
- Do not use any aggressive cleaners, brushes with metal or nylon
bristles, sharp or metallic cleaning utensils such as knives,
metal sponges and the like. They could damage the surfaces.
- Do not in any case place the office cutter in the dishwasher.
It would be destroyed as a result.
1. Use a damp cloth to wipe off the office cutter. Let all parts dry completely 		
afterwards.

Storage
NOTICE!
Risk of damage!
Improper handling of the office cutter may result in damage to the
office cutter.
- Never store the office cutter next to a heat source.
- Only stow the office cutter if it is dry.
- Always store the office cutter in a clean, dry area that it is protected from direct
sunlight and is not accessible for children.
- Use the original packaging for storage.

Securing and transporting
1. To protect your office cutter from misuse, the guillotine has a lock feature.
2. To lock it, the guillotine has to be in the down position.
3. Beneath the guillotine‘s handle, you can push the lock slider 9 towards the
handle until it engages below the handle. This secures the guillotine so that it
can be transported.

11

Technical data

4. The rotary cutter‘s guide rail should always be engaged after use and for
transportation.
5. To store and transport the office cutter, you may fold it down to save space and
for safe transportation in the original packaging.

Technical data
Model:
Article number:
Weight:
Cut length:
Dimensions (W × D × H):

Trimming capacity:

OC 500
40421
2.2 kg
max. 320 mm
office cutter (complete):
office cutter (folded down):
guillotine unit:
rotary trimming unit:
guillotine:
straight cut rotary blade:
wave cut rotary blade:
perforated cut rotary blade:

543 mm x 390 mm x 78 mm
543 mm x 255 mm x 80 mm
543 mm x 253 mm x 78 mm
495 mm x 144 mm x 65 mm
max. 10 sheets (80 gsm)
max. 10 sheets (80 gsm)
max. 3 sheets (80 gsm)
max. 3 sheets (80 gsm)

Disposal
Disposing of the packaging
- Dispose of the packaging separated into single type materials. Dispose of
cardboard and carton as waste paper and foils via the recyclable material 		
collection service.

Disposing of old devices
Old devices must not be disposed of with household waste!
- Should the office cutter no longer be capable of being used at some point in
time, dispose of it in accordance with the regulations in force in your state or
country.
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2 in 1 office cutter

Warranty Details
The product is guaranteed to be free from defects in workmanship and parts for a
period of 36 months from the date of purchase. Defects that occur within this
warranty period, under normal use and care, will be repaired, replaced or refunded at
our discretion. The benefits conferred by this warranty are in addition to all rights
and remedies in respect of the product that the consumer has under the Competition
and Consumer Act 2010 and similar state and territory laws.

Our goods come with guarantees that cannot be excluded under the Australian
Consumer Law. You are entitled to a replacement or refund for a major failure
andfor compensation for any other reasonably foreseeable loss or damage. You are
also entitled to have the goods repaired or replaced if the goods fail to be of acceptable quality and the failure does not amount to a major failure.

AFTER SALES SUPPORT

1 300- 728 116
Free hotline

www.monolith-support.com
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2 in 1 office cutter

Repair and Refurbished Goods
or Parts Notice
Unfortunately, from time to time, faulty products are manufactured which need to be
returned to the Supplier for repair.
Please be aware that if your product is capable of retaining user-generated data
(such as files stored on a computer hard drive, telephone numbers stored on a
mobile telephone, songs stored on a portable media player, games saved on a games
console or files stored on a USB memory stick) during the process of repair, some or all
of your stored data may be lost.
We recommend you save this data elsewhere prior to sending the product for
repair.
You should also be aware that rather than repairing goods, we may replace them with
refurbished goods of the same type of use refurbished parts in the repair process.
Please be assured though, refurbished parts or replacements are only used where
they meet ALDI’s stringent quality specifications.
If at any time you feel your repair is being handled unsatisfactorily, you may escalate
your complaint. Please telephone us on 1300-728 116 (Mon–Fri, 8:00–17:00) or write to
us at:
monolith GmbH / CO Primegrafix Ltd
Unit 27
125-127 Highbury Road Burwood
Victoria
AUSTRALIA 3125
AFTER SALES SUPPORT

1 300- 728 116
Free hotline

www.monolith-support.com
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ALDI guarantees that our exclusive brand products are developed to our strin
gent quality specifications. If you are not entirely satisfied with this product,
please return it to the nearest ALDI store within 60 days from the date of purchase, for a full refund or replacement, or take advantage of our after sales
support by calling the supplier´s Customer Service Hotline.

Made in China
officepro® is a registered trademark of ALDI Stores
DISTRIBUTED BY:
ALDI STORES
1 SARGENTS ROAD
MINCHINBURY NSW 2770
www.aldi.com.au
AFTER SALES SUPPORT 		

40421

1 300 728 116 (free)
www.monolith-support.com
MODEL: OC 500
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